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HOW TO USE LINKEDIN IN 15 MINUTES PER DAY!

LinkedIn is NOT optional for successful professionals! 

Far too many professionals either have no profile at all, or they created an account and never 

actually use LinkedIn, primarily because they don’t know how. If you’ve been thinking that you 

don’t have time to use LinkedIn…let me show you how manageable it can truly be if you 

know what to do.

You may still not be convinced that LinkedIn is essential, so let me first breakdown some of 

the benefits of leveraging LinkedIn:

You get to showcase and demonstrate your expertise within your field. 

Anyone can claim to be an expert, but who can prove it?

LinkedIn is a relatively easy way to stay connected with your industry

colleagues and other professionals who could potentially help you in a 

time of need. And vice versa. No one likes the relative that only calls when 

they need money, so staying in touch is key to creating great relationships.

When you run into challenges on your job, being part of LinkedIn 

community can give you access to solutions. Other people have already 

mastered what you’re dealing with, so they can help you expedite the 

solution curve so you can be the hero within your organization. This is a 

great point to share with your manager who thinks you’re looking for a new 

job just because you’re active on LinkedIn. LinkedIn is NOT JUST a great 

job-searching tool!

Recruiters live on LinkedIn. It’s their #1 Source for finding qualified talent 

for available positions. They will find you! LinkedIn is also a go-to source 

for potential customers to vet prospective service providers. So if you are 

marketing services, you must be on this platform and know how to 

respectfully position yourself as an expert.
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HOW TO USE LINKEDIN IN 15 MINUTES PER DAY!

Whether you are a job seeker, ladder climber, or an entrepreneur…understanding how to 

build a solid network and knowing how to leverage that network can do wonders for your 

career. Here’s how you can do just that, in 15 minutes per day (Monday through Friday will 

suffice by the way):
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Start by taking a few moments to scan your home page. 

4 MINUTES: HOME PAGE 

When something resonates with 

you, review, then “LIKE,” 

“COMMENT,” and/or “SHARE” it 

with your network. This shows that 

you are connected with your 

industry and you are “in the know” 

with the latest trends. 

Posting your own original content 

truly positions you as a thought 

leader in your industry. You can 

use articles you find on other sites, 

share your own blog(s), or include 

links to your work on other sites. 

Including an image definitely helps 

with attention grabbing. 

Quickly stay connected with 

existing contacts by sending a 

personalized congratulation on 

their work anniversaries, 

promotions, and new job 

announcements.  
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Understand who you’re looking to engage (i.e. target companies, prospective clients, 

Sr. Leaders in your organization, etc…) and use the Search function (ex. 

Recruiter+Phoenix) to find the types of individuals you are looking to connect with.  

4 MINUTES: SEARCH & INVITE

Never, ever send out a generic invitation 

again. ALWAYS tell someone why they 

should connect with you 

HINT: Connect from within a person’s profile, there you will have more 

options. 

Set a reminder to follow up with key 

individuals. 

Be sure to check new invitations and 

messages. Don’t be that guy/gal who 

responds 4 months later, or not at all. 

Professionals EXPECT you to follow up.  
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Earlier we talked about that relative that only calls when he/she needs something. 

Dropping in just to say hello can help you avoid that label. When a contact comes 

across your mind…send them a quick, personal note just to say hello. 

BEFORE YOU NEED SOMETHING FROM THEM.  

2 MINUTES: JUST SAY HELLO

Send out a few of these personal greetings, it really does stand out in our era of 

default, pre-written responses and notes.  

Your note could read:  

“Hey ________, you just came across my mind and I wanted to reach out

and see how things were going. Hope all is well and let me know if there 

is ever anything I can do for you. Your Name” 

Set a reminder to follow up with key individuals. It’s never enough to simply connect. 

Make it a point to do more. Reach out and ask for more information about them. And 

share a little bit about you, tactfully! 

Write Your Own Personal Greeting: 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________
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5 MINUTES: GROUPS 

Strategically use LinkedIn Groups to your advantage. Groups are 

goldmines of information. 

Ask questions from other experts who do what you do, and 

rapidly accelerate your own learning curve. 

When participating in groups steer clear of obvious responses like “I agree,” “Good 

point,” or even “Great article.” Instead offer comments that add value to the 

conversation even if you have to respectfully disagree. Remember the goal is to 

demonstrate that you know your stuff! 

Check articles written by thought leaders in your industry. These are great ways to stay 

abreast of changes in your field, and these articles are great to share on your own 

home page to demonstrate that you're keeping up. 

I recommend chiming in to one group per day. And not focusing on more than 5 groups 

at a time. This way you can touch each group at least once per week.  

ADDITIONAL NOTES

If you are a job seeker - you can spend more time in the Jobs Page & Follow Target 

Companies. This is above and beyond the 15-minute plan.  

None of this will work for you if you’re not consistent and active. 

If you don’t have an effective profile, you have a few options: 

1. Build one 

2. Hire PCM to build one for you and walk with you step-by-step to teach you how 

to use LinkedIn. 
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WHAT'S NEXT?
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Most people will not do the work that I’ve laid out in this guide, so the 

few of you that do, will reap amazing rewards. 

If you agree to Push on LinkedIn, you'll begin to see very different 

results and a higher caliber of connections/content. It will be tempting to 

quit, but don't! 

Happy Linking! 

ABOUT THE AUTHOR

Connect 
With Me!

www.pushcareermanagement.com 

602-773-6856 

“I care about careers! Helping people get 
there! Encouraging professionals to push 

for deserved promotions and raises. 
Helping downsized professionals get back 
to work. Loving my clients enough to tell 
the truth even when it hurts. I believe in 
practical coaching that will actually help 

you achieve your goals.” 

Brenda is a recognized expert in the field of career services. She has helped hundreds of clients 

through her practical interview coaching and with custom, professional resume development 

services, and career marketing materials (including LinkedIn profiles). As an author, she released 

her second book, titled Crush the Pink Slip: Get Back to Work in 60 Days, as a means to provide 

timely resources to professionals in career transition. 

Brenda M. Cunningham, CPRW, CJSS, CCM 

LinkedIn.com/BrendaMCunningham 
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